Grand Center Arts Academy Student/Parent Handbook, school year 2011-12

WELCOME TO GRAND CENTER ARTS ACADEMY!

Dear Students and Parents,

Welcome to Grand Center Arts Academy!  We are glad you have chosen to be a part of this amazing school we are building together.  

The following pages in this handbook are provided for you as a quick and easy reference guide to help explain procedures and policies at GCAA.

ATTENDANCE POLICY:
School Hours
 8:00 – 3:30
Students are expected to arrive at school and to all classes on time.  

Students should strive to maintain a good attendance record.  It is recognized that absence from school may be necessary under certain conditions. However, every effort should be made by students, parents/guardians, teachers and administrators to keep absences and tardiness to a minimum. 

Students who are absent from school without the knowledge and consent of their parent(s)/guardian(s) and the administration, or students who leave school during any school day or activity, without the consent of the principal or sponsor shall be considered truant.
ARRIVAL: School begins at 8:00 a.m.  You may arrive as early as 7:30 a.m.  If you need to arrive earlier than that, you must notify the office so that we can provide adequate supervision.  All students arriving before 7:50 a.m. are to report to their assigned area in the cafeteria.  Students arriving after 7:50 a.m. may go directly to their lockers and then to first period class.  
TARDIES:   If you arrive after 8:00,  you will not be allowed to go to first period class without first getting a tardy slip from the school office.  Students who are consistently tardy will receive In School Suspension (ISS). 

DISMISSAL:  School is dismissed at 3:30.  If you cannot be at school by 4:00 to pick up your child, you must make after school care arrangements through your own provider or with Grand OppARTunity,  a program designed to provide middle school students with a safe, well supervised after school environment.  This program is housed at Third Baptist Church across the street from GCAA, on the corner of Washington and Grand.  Structured activities and time for supervision of homework are provided from 4 to 6 p.m. Enrollment in Grand OppARTunity is for the school year, unless arrangements for drop-in services are made in advance, in writing, by the parent. For more information on the after school program and their fee structure, call Dan and Crystal Nation.  GCAA is not responsible for your child after 4:00 and they will not be allowed to remain on school property after 4:00.  
EXCUSING A STUDENT:  In the event of an unplanned absence, a parent/guardian is responsible for contacting the Attendance Office at 314-533-1791 on the day the student is absent from school. A voicemail system is available 24 hours a day to accept calls from parents in advance or on the day of the absence. 
1) If the Attendance Office does not receive a telephone call from a legal guardian excusing the student’s absence before 11 a.m. on or before the day of the absence, a telephone call from school officials will alert the parents of the unexcused absence. The parent/guardian then has the opportunity to contact the school to clarify any discrepancies. Any absence not verified by the parent/guardian after the student returns to school will count as an unexcused absence.
2) If students must leave early, a parent/guardian must notify the school in writing or by telephone. The appropriate early dismissal form will be issued by office personnel. Students must report to the office before leaving, and upon their return.
3) Students who miss more than 30 minutes of the start of school will be recorded as absent according to state-reporting guidelines. (Students who arrive late are expected to report to the office for an admit slip). 
4) Make-up Policy (excused) -- Students who are absent are expected to make up all missed schoolwork. Students will have full make-up privileges within a timeframe equal to the period of absence. Homework assignments may be requested from the office if the student is going to be absent two or more days. When a parent request is made, a 24-hour period is needed to send out notification to teachers and obtain all responses. For absences of shorter duration, a student should refer to our Power School Parent Portal.
EXCESSIVE ABSENCES (EXCUSED AND UNEXCUSED):  Important interaction occurs in classrooms every day. These interactions between teachers and students and among the students themselves can never be exactly duplicated. Absences whether excused or unexcused, may negatively impact student learning and grades. When the school becomes concerned about the attendance of a student, interventions including Student-Teacher Conferences, Parent-Teacher Conferences, Support Personnel Assistance (school nurses, counselors) are typically utilized before additional steps are taken. 
When absences total 10 days or more, the parent/guardian will be notified through a letter explaining the school’s attendance policy even if the parent or guardian has previously notified the school of extenuating circumstances. 

If a student accrues 10 or more unexcused absences during a single semester, building administrators and counselor’s will report the student’s record to  the Missouri Division of Children’s Services.

Further contact to discuss the nature of the absences may be warranted. The student may be placed on an attendance contract or further documentation (doctor’s note, for example) may be required if absences continue.

This policy does not apply to pre-arranged absences, absences for religious holidays or bereavements, field trips, or other education-related absences.

Students Experiencing Displacement: Families who are experiencing disruption in living situations should contact the grade level counselor.

CAFETERIA:

The cafeteria offers lunches and ala carte items. Each student is issued an ID with a bar code for lunch accounts. Students are to use only their own lunch cards to purchase lunch. Lunch accounts must be kept current. Account questions and payments must be settled during morning hours as set by administration. Students should see a lunchroom supervisor if they have questions or problems. Parent contact will be made once a student reaches a $5 negative balance. 
Cafeteria Procedures
·  Seats may not be saved

·  Maximum of 12 people per table

·  Appropriate inside voices must be used

·  Students will wipe the table 

·  Opened containers of food may not be taken out of the cafeteria

·  No throwing anything in the cafeteria

·  You may not take food from another student’s tray
Purchasing Food in the Cafeteria
· You may only purchase food for yourself with your ID

· Always be courteous to the cafeteria workers
Consequences for Inappropriate Behavior (Quarterly)
· First offense – Verbal warning and cleaning until time for class to begin

· Second offense – Assigned seat

· Third offense – Disciplinary report assigning lunch detention
· Additional offenses – referral to Dean

CALENDAR  2011-2012:
August 22 – First day of school

September 5 – Labor Day – No School

September 23 – Teacher Professional Development – No School

October 27 – Parent-Teacher Conferences – No School

October 28 – Teacher Professional Development – No School

November 23, 24, 25 – Thanksgiving Holiday – No School

December 22 – January 2 – Winter Break – No School

January 3 – First day of second semester

January 16 – Martin Luther King Day – No School

January 27 – Parent-Teacher Conferences– No School

February 17 – Teacher Professional Development – No School\

February 20 – President’s Day – No School

March 19 – 23 – Spring Break – No School

April 6 – Holiday – No School

April 20 – Teacher Professional Development – No School

May 28 – Memorial Day – No School

June 1 – Last Day of School

CELL PHONES:
Cell phones that are brought to school MUST remain in the off position and stored in your locker during school hours.  You cannot use your cell phone while at school.  If a cell phone is not turned off or is seen by any school personnel, the staff member will take it away and return it to the student at the end of the school day.  If it happens a second time, the phone will be turned over to the Dean, and the parent must come to school to retrieve the phone.  A third time means it will not be returned for the remainder of the school year.  You ALWAYS have access to a telephone while school is in session by asking a teacher or the office to use the school phones.  
The school claims no liability for any lost or stolen cell phones.   All other electronic devices are not to be brought to school except with permission from a teacher.

CHARGES/EXPENSES:
Students are expected to supply their own notebooks, paper, pencils, etc. A list of supplies for each grade level is located on the GCAA Web site. There may be charges for special projects. 

If enrolled in a dance class, students are required to have instructor approved dance uniform.

Students enrolled in the instrumental music program should plan to provide their own instruments. Some students may use school owned instruments based upon student need and program requirements. There are occasions when activities will require a student to dress in a specific manner. Efforts are made to minimize the cost. 

Arts classes provide students with the standard materials. There may be additional charges if a student selects an advanced project.

DRESS CODE:
Appropriate Dress:  While we are a school that does not require uniforms, we do still have rules about what is appropriate to wear to school.  If you are wearing inappropriate clothing, your parent will be asked to bring another set of clothes to school for you to wear. The list is as follows:

· No pajamas

· Shorts should have at least a 3 inch inseam

· Skirts should be at least as long as the tips of fingers while standing

· Underwear should not be visible (this includes bra straps)

· No sagging.  Boys should wear belts.

· No suggestive sayings or profanity on any clothing

· We do not want to see skin through holes in your clothing, even if this is a current fashion trend.

· Students are expected to be dressed and groomed in a manner which will not be disruptive to the educational process, constitute a health or safety hazard or violate civil law.  Any clothing or jewelry that is distractive to the learning process is not permitted.
· Final determination of appropriateness of student dress will be made by the school Administration.

ELIGIBILITY REQUIREMENTS FOR PARTICIPATION IN SCHOOL-SPONSORED EVENTS:
GCAA is responsible for providing a safe, educational environment for all students. Students are expected to behave in a manner that reflects positively on themselves and the school. Students who either cannot or will not comply with reasonable rules of order and discipline will lose their privilege to participate in school-sponsored events for a time period of at least thirty (30) school days.
Requirements for student participation in school-sponsored events include the following*:
a. Minimum attendance of 3.5 hours of school on the day the event occurs.
b. No out-of-school suspension 30 school days prior to the event
c. Additional requirements may be required by individual sponsors/ARTS instructors for special events.

*Please note: Safe Schools Violations could result in longer periods of ineligibility.

EMERGENCY DRILLS:
Emergency procedures will be posted in every room for all teachers to review with their classes. Drills will be conducted throughout the year to familiarize students with the established emergency procedures. Drills include fire, tornado, earthquake, and intruder.

FIELD TRIPS:
Educational field trips are scheduled during each school year.  Field trips are planned to enhance your child’s educational process. A general permission slip that covers all field trips for the entire year must be signed by parents/guardians and kept on file in the main office before a student is allowed to participate.  We are very fortunate that GCAA is located in the heart of the arts district with so many arts and cultural partners located within walking distance of our school.

GUIDANCE AND COUNSELING SERVICES:
A comprehensive guidance program is provided at GCAA. It is designed to address needs of all students by helping them to develop positive self-concepts, healthy social skills and interpersonal relationships, and educational success. 

HARRASSMENT AND SEXUAL HARRASSMENT:
Harassment is defined under §565.090 RSMo. as knowingly communicating a threat to commit any felony to another person and in so doing, frightens, intimidates, or causes emotional distress to such other person; knowingly uses coarse language offensive to a person of average sensibility and puts a reasonable apprehension of offensive physical contact or harm from such language; or knowingly frightens, intimidates or causes emotional distress to another person by anonymously making a telephone call or any electronic communication; or knowingly communicates with another person who is or purports to be, seventeen years of age or younger, and in so doing and without good cause recklessly frightens, intimidates or causes emotional distress to such other person; or knowingly makes repeated unwanted communication with another person; or without good cause, engages in any other act with the purpose to frighten, intimidate or cause emotional distress to another person.

Sexual Harassment
Every student and staff member has the right to attend school and work in an environment free of sexual harassment. Such conduct is improper, contrary to district policy, and unlawful and, therefore, prohibited for all students and employees of the district. For the purposes of this policy, “sexual harassment” is defined as “unwelcome sexual advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature when such conduct has the purpose or effect of interfering with an individual’s work/school performance or creating an intimidating, hostile or offensive educational or work environment.” This definition includes, but is not limited to, both overt and subtle types of harassment such as uninvited letters, telephone calls, looks, gestures, touching, teasing, jokes, remarks, pictures and questions of a sexual nature as well as other verbal or physical conduct of a sexual nature. Whether a student voluntarily submits to sexual advances or requests is irrelevant.

HEALTH SERVICES:
The health program administered by the school nurse is one of prevention and emergency care.  Those who are injured or become ill while at school will be sent to the nurse’s office.  If the illness is considered to be of such a nature that you should be sent home, your parents will be informed by telephone.  

Heights and weights are recorded yearly for all students.  Vision screening and audiometer screening for hearing are done for all seventh grade students as well as new 6th graders,

Medication is to be taken only according to the following policy: 
All medicine to be administered by the school must be accompanied by a written request from a medical doctor stating the name of the child, name of the medicine, dosage, schedule of administration and indication for giving.  All medicine shall be kept in a locked cabinet in the nurses’ office and shall be administered only by authorized personnel.

HOMEWORK:
Homework is assigned to enhance our students’ learning. Homework assignments are reasonable in the length of time required to finish, appropriate to the age and maturity of the students, and meaningful in content. Work habits (meeting deadlines, communicating a lack of understanding, and following directions) are critical for success in school and in life. Therefore, students are expected to complete and turn in all homework and class work on the date set by the classroom teacher. Late work is subject to point deduction and, in some cases, no credit. Exceptions will be granted in the case of absence from school or unavoidable circumstances.

LOCKERS:
Lockers are provided for security of books and personal belongings. It is each student’s responsibility to keep lockers locked at all times. Locks are integrated in to the locker itself so students do not need to bring their own lock.   Students are not allowed to bring anything to class except their books and notebooks.  All purses, bags, backpacks and winter coats are to be secured in the locker.
PARENT-TEACHER CONFERENCES:
A conference with teachers may be scheduled at any time during the school year.  Parents should call the teachers directly to set up an appointment.

Parents may also communicate with teachers by phone message and/or email at any time.  Two formal Parent-Teacher Conferences will be held on October 27 and January 27.
PARKING:
Metered parking spaces are available on Grandel (one quarter for every 20 minutes).  Please help prevent traffic problems by honoring parking guidelines and by driving at minimum speeds while near school.  If you drive your child to school, please have your child exit  (car facing west) onto the sidewalk on Grandel in front of our main entrance. As this will be our first year in our new site, we will be working through several different options for parking, as well as dropoff and pick up at dismissal  to determine the safest and most efficient way to do this.  
PERSONAL PROPERTY:
Students are responsible for all personal property and should never leave articles unattended. Due to the potential for theft and/or loss, excessive amounts of money, expensive items of clothing, electronics (including laptops), and jewelry should not be brought to school. Books, supplies, and clothing should be marked clearly with the name of the student. LOCKERS (HALLWAY AND DANCE CHANGING ROOMS) SHOULD REMAIN LOCKED AT ALL TIMES. Losses of property should be reported to the office at the earliest possible time. Found property should be brought to the Lost and Found area immediately. Unclaimed items after the close of each quarter are donated to a charitable organization.  Only books and notebooks may be brought in to classrooms.  All purses, bags, backpacks and winter coats are to remain in lockers.  
PHYSICAL EDUCATION:
Students who are not enrolled in a dance class will participate in physical education. All instructional units are mandatory. To be excused from the mandatory unit, a student must provide a physician’s excuse.

Each student is required to wear appropriate physical education clothing. PE clothing requirements are listed on the GCAA website under school supplies.  

REPORT CARDS AND GRADING SYSTEM:

Students receive a report card once per quarter. Parents will pick up the first quarter report cards at parent/teacher conferences, October 27.
Second, Third and Fourth Quarter Report Cards will be mailed.
SCHOOL CLOSING INFORMATION:
When closing school becomes necessary for the safety of students and staff, a message will be sent to all parents/guardians through GCAA’s voice message system. In addition, the school closing information will be posted on the district Web site at www.grandcenterartsacademy.org. Also, a voice message on the district’s telephone line will state, “School is closed today (and the date).”  The decision will be announced through major media outlets.
SCHOOL RULES AND DISCIPLINE CODES:  See page 6 in this handbook.
STUDENT INFORMATION SYSTEM:
PowerSchool is the student information system for GCAA. This system provides real-time communication to students, parents, and guardians through a Web-based portal. Information available through this portal includes:
• Assignments and grades for each student 
• Attendance by term/quarter and period for the year
• A schedule of classes for each student in the household
If you wish to sign-up for the portal please contact our office to receive your login and password.
SUSPENSION NOTIFICATION:
If a suspension is invoked, every effort will be made to contact parents (guardians) to inform them of their child’s suspension before the child is sent home. If at the end of the school day the parents have not been notified, the student will be dismissed at the regular school time and administrators will continue to attempt to contact parents/guardians until contact is made

TEXTBOOKS:
Textbooks are loaned to students by the school. Students are responsible for each book issued. Book covers are encouraged (may be required). When textbooks are issued, students’ names must be written on the slip in the front of the book in ink. Books must be turned in at the end of the course or upon withdrawal from school. Fines are levied when textbooks are lost or damaged beyond ordinary wear (broken bindings, damaged covers, ink spots, etc). All fines and fees are to be paid promptly. 

VISITORS:
Visitors should always report to the office and wear a visitor’s ID. Students who are not enrolled at  GCAA are not able to attend classes with GCAA students unless an appointment has been made through our registrar. 

DISCIPLINE CODE 
Policy Statement-

The American Quality Schools Corporation, the managing organization of the Grand Central Arts Academy, is responsible for establishing and carrying out the following discipline policy.  It is in stating this that AQS wishes to ensure that the school environment is safe for all students.  Furthermore, AQS expects all students to accept full responsibility for their actions and behavior.

In compliance with state law, the GCAA Board of Education establishes explicit channels of communication between teachers, administrators, law enforcement officials and other schools concerning acts of violence and other behaviors that endanger the welfare or safety of students, staff and patrons of the school. The purpose of this policy is to designate specific actions committed by students that must be reported to teachers, administrators and/or law

enforcement officials as well as those actions that must be documented in a student’s discipline record.

Reporting to School Staff-
School administrators shall report acts of school violence to teachers and other school employees with a need to know. In addition, any portion of a student’s Individualized Education Program (IEP) that is related to demonstrated or potentially violent behavior shall be provided to any teacher and other school employees with a need to know. Teachers and other school employees who have a need to know will also be informed by the principal or designee of any act committed or allegedly committed by a student in the school that is reported to the school by a juvenile officer or an employee of the Division of Family Services (DFS), sheriff, chief of police, or other appropriate law enforcement

authority in accordance with state law. Such reports shall not be used as the sole basis for denying educational services to a student. Any teacher who is aware of an incident in which a person is believed to have committed an act that if committed by an adult would be first, second or third degree assault, sexual assault or deviated sexual assault against a student or school employee, while on school property, buses or at school activities shall immediately report such incident to the principal. The teacher shall also inform the principal if a student is discovered to possess a controlled substance or weapon in violation of the school’s policy.

Reporting to Law Enforcement Officials-
Any felony listed in this section, or any act that if committed by an adult would be a felony listed in this section, that is committed on school property, on any school bus or at any school activity must be reported by the appropriate school administrator to the appropriate law enforcement agency as soon as reasonably practical. The following acts are subject to the reporting requirement under the Missouri Safe Schools Act 1996, 2000 Offenses
1. First degree murder under section 565.020, RSMo

2. Second degree murder under section 565.021, RSMo

3. Kidnapping under section 565.110, RSMo

4. First degree assault under section 565.050, RSMo

5. Forcible rape under section 566.030, RSMo

6. Forcible sodomy under section 566.060, RSMo

7. Burglary in the first degree under section 569.160, RSMo

8. Burglary in the second degree under section 569.170, RSMo

9. Robbery in the first degree under section 569.020, RSMo

10. Distribution of drugs under section 195.211, RSMo

11. Distribution of drugs to a minor under section 195.212, RSMo

12. Arson in the first degree under section 569.040, RSMo

13. Voluntary manslaughter under section 565.023, RSMo

14. Involuntary manslaughter under section 565.024, RSMo

15. Second degree assault under section 565.060, RSMo

16. Sexual assault under section 566.040, RSMo

17. Felonious restraint under section 565.120, RSMo

18. Property damage in the first degree under section 569.100, RSMo

19. The possession of a weapon under chapter 571, RSMo

20. Child molestation in the first degree pursuant to section 566.067, RSMo

21. Deviate sexual assault pursuant to section 566.070, RSMo

22. Sexual misconduct involving a child pursuant to section 566.083, RSMo

23. Sexual abuse pursuant to section 566.100, RSMo

24. Harassment under section 565.090, RSMo; or

25. Stalking under section 565.225, RSMo

The provisions of the Safe Schools Act, 1996, 2000, require the Grand Central Arts Academy and other school districts in the state of Missouri to share discipline records when a student transfers to another district and to make that information available to law enforcement agencies when required. School districts also have the authority to uphold suspensions and expulsions invoked by other districts when a student moves or transfers.

Reference: House Bill 1301 and 1298 (1996) and SB 944 (2000)

Student Discipline Records-
The Board of Education directs the Principal to compile and maintain records of any serious violation of the district’s discipline policy for each student enrolled in the school. Such records shall be made available to teachers and other school employees with a need to know, and shall be provided in accordance with state law to any district in which the student subsequently attempts to enroll within five (5) business days of receiving the request. Personally identifiable student records will only be released or destroyed in accordance with state and federal law.

Confidentiality-
Any information received by a school employee relating to the conduct of a student shall be received in confidence and used to the limited purpose of assuring that good order and discipline is maintained in the school.

Off-Campus Behavior-
Behavior that occurs off campus that disrupts the academic process or threatens the safety of students and/or staff may be addressed as if the behavior occurred on campus.

AQS Discipline Code 

The Grand Center Arts Academy expects all students to conduct themselves in a socially responsible manner. Disciplinary measures are used to maintain a safe and orderly school environment that promotes GCAA’s philosophy of providing a college preparatory education for all students. This discipline code applies to the actions of students during school hours, before and after school, while on school property, at all GCAA sponsored events and when the actions affect the mission of GCAA. Students may also be subject to discipline for serious acts of misconduct, which occur either off-campus or during non-school hours, when the misconduct disrupts the orderly educational process at GCAA . 

Each discipline case will carry its own merit and will be adjudicated according to the facts accompanying the case.  The Grand Center Arts Academy’s staff shall consider all mitigating circumstances prior to disciplinary action.  Mitigating circumstances shall include, but are not limited to, the following:

· Age, health, maturity and academic placement of a student

· Prior conduct

· Attitude of a student

· Cooperation of parents

· Willingness to make restitution

· Seriousness of offense

· Willingness to enroll in a student assistance program

In some cases the school’s administrative personnel may deem public service a necessary component of the disciplinary action.  Public service may include, but is not limited to: repairing or cleaning property damaged as a result of the offense(s); participating in landscaping, gardening and/or other projects aimed at beautifying school property or the community; and/or providing services that improve the quality of life for community members. Each category of offense listed below has a minimum and maximum disciplinary action associated with it.  After considering the actual disciplinary violation and factors such as those listed above, GCAA staff shall determine the disciplinary action within the minimum/maximum range to which the student shall be subjected.
CATEGORY I-
These acts of misconduct include, but are not limited to, the following student behaviors that disrupt the educational process at GCAA:

· Excessive truancy (absence without just cause)

· Persistent tardiness to school or class

· Use of profane, vulgar or obscene words, gestures or other actions which disrupt the school environment or are disrespectful

· Insubordination (refusal to follow orders, directions or stated school rules)

· Participation in acts designed to disrupt classroom or school activities

· Repeated failure to follow state school rules and procedures

· Smoking on school property

· Acts that obstruct or interrupt the instructional process in the classroom

· Repeated refusal to participate in classroom activities or complete academic assignments

· Visible carrying of cell phones, pagers or other electronic devices

· Leaving the classroom without permission

· Cheating

· Plagiarism

· Bullying, including verbal harassment

· Initiating or participating in any unacceptable minor physical actions against another student

· Disrespect of school staff members

· HORSEPLAY

Students who commit any of these acts are subject to an after-school detention, and/or an in-school suspension as a result of a 1st offense and may, as a result of repeated violations and depending on the circumstances, be subject to the maximum penalty of a 5 day out-of-school suspension and teacher-parent conference.  The degree of the suspension whether in-school or external, as well as length of suspension, shall be determined by school Principal. As a supplement and/or alternative to suspension, school staff may require students to complete between 3 and 12 hours of public service as commensurate with the seriousness of offense(s). REPEATED VIOLATIONS OF CATEGORY I MAY RESULT IN STUDENTS SERVING MANDATORY SATURDAY SCHOOL. 
CATEGORY II-
These acts of misconduct include those student behaviors that very seriously disrupt the orderly educational process in the classroom, in the school, and/or on the school grounds.  These acts of misconduct include, but are not limited to the following:

· Fighting or threatening any student or staff member

· Assault on a student or any school employee (assault is interpreted as an attempt to do bodily harm to a student or to any staff member)

· Persistent refusal to follow stated school rules and procedures

· Arson

· Destruction of property/graffiti

· Creating a false fire alarm

· Repeated Category I  offenses

· Possession of weapons

· Any act that endangers the safety of the other students, teachers or any school employee

· Theft 

· Trespassing

· Involvement in gang activity

· Sex violations/sexual harassment

· Use, possession, sale or delivery of alcohol, illegal drugs, narcotics, controlled substances, contraband or look alike contraband/drugs

Students who commit any of these acts are subject to a maximum 10-day, out-of-school suspension and teacher-parent conference and may, depending on the circumstances, be subject to the maximum penalty of expulsion.  As a supplement and/or alternative to suspension or expulsion, school staff may require students to complete between 6 and 30 hours of public service as commensurate with the seriousness of offense(s).

SUSPENSION AND EXPULSION-
When a student’s misconduct results in the need to suspend or expel a student, the following procedures shall be followed:

A. Suspension Not Exceeding 10 School Days:  Students suspended for 10 days or less shall be afforded due process in the following manner:
The student shall be given oral or written notice of the charges against him/her, an explanation of the basis for the accusation, and a chance to present his/her version of the incident.

B. Suspension In Excess of 10 Days and Expulsion: Students suspended for more than 10 school days and/or expelled as a result of gross disobedience or misconduct shall be afforded due process in the following manner:
The Grand Center Arts Academy will request that the student’s parents or guardian appear before the GCAA Charter School Board, an appointed hearing officer, or a Board representative.  Such requests will be made by registered or certified mail and state the time, place and purpose of the meeting.  In addition to advanced written notice of the hearing, the student shall be afforded sufficient time to prepare for the hearing, the right to be represented by counsel, the right to present evidence and witnesses and school personnel.  The expulsion hearing need not take the form of a judicial or quasi-judicial hearing.  In no event shall a hearing be considered public.  Further, at the discretion of the Board, the hearing may be closed to those individuals deemed advisable, except the student, the student’s parents or guardians, the student’s attorney, at least 1 school official, and Board’s attorney at all times.  Witnesses shall be admitted to a closed hearing to the extent necessary to testify.  The Grand Central Arts Academy School Board will make the final decision on expulsion.

Corporal punishment means any act of physical force upon a student for the purpose of punishment. No person employed or volunteering on behalf of the Grand Center Arts Academy shall administer or cause to administer corporal punishment upon a student. A staff member may, however, use reasonable physical force against a student without advance notice to principal if it is essential for self-defense, the preservation of order, or protection of other persons or property of school.
GCAA requires all enrolling students and parents to sign a contract called our Commitment to Excellence.  That language of that contract is below.   Please note this contract states that “failure to adhere to these commitments can cause mychild to lose various GCAA privileges and can lead to my child returning to his/her home school”.  

Parents’/Guardians’ Commitment

We fully commit to GCAA in the following ways:

· We will make sure our child arrives at GCAA by 7:55 am (Monday – Friday)

· We will make arrangements so our child remains at GCAA until 3:30 p.m.

· We will make arrangements to pick up our child at 3:30 each day or enroll our child in the Aftercare program.  If my child is not in Aftercare and I am late picking up my child (by 4:00 p.m., I will be charged a fee for being late. 

· We will always help our child in the best way we know how and we will do whatever it takes for him/her to learn.  This also means that we will check our child’s homework every night.

· We will always make ourselves available to our children and the school, and address any concerns they might have.  This also means that if our child is going to miss school, we will notify the office as soon as possible, and we will carefully read any and all papers that the school sends home to us.

· We will allow our child to go on GCAA field trips.

· We will make sure our child follows the GCAA dress code.

· We understand that our child must follow the GCAA rules so as to protect the safety, interests, and rights of all individuals in the classroom.  We, not the school, are responsible for the behavior and actions of our child.

· Failure to adhere to these commitments can cause my child to lose various GCAA privileges and can lead to my child returning to his/her home school.

Signed: __________________________________________________________

Student’s Commitment

I fully commit to GCAA in the following ways:

· I will arrive at GCAA every day by 7:55 am (Monday – Friday).

· I will remain at GCAA until 3:30 pm.

· I will always work, think, and behave in the best way I know how, and I will do whatever it takes for me and my fellow students to learn.  This also means that I will complete all my homework every night, and I will raise my hand and ask questions in class if I do not understand something.

· I will always make myself available to parents and teachers, and address any concerns they might have.  If I make a mistake, this means I will tell the truth to my teachers and accept responsibility for my actions.

· I will always behave so as to protect the safety, interests, and rights of all individuals in the classroom.  This also means that I will always listen to all my GCAA teammates and give everyone my respect.

· I will follow the GCAA dress code.

· I am responsible for my own behavior, and I will follow the teachers’ directions.

· Failure to adhere to these commitments can cause me to lose various GCAA privileges and can lead to returning to my home school.

PROCEDURAL DISCIPLINE GUIDE FOR STUDENTS WITH DISABILITIES-
The school principal may suspend students with disabilities for disciplinary reasons and cease educational services for up to 10 consecutive or 10 cumulative school days in 1 school year without providing special education procedural safeguards.  When school staff anticipates a recommendation to an alternative school, a referral for expulsion, or anticipates that suspensions may exceed 10 cumulative school days, the following regulations apply.

1. AQS staff must provide written notice to the parent or guardian that a disciplinary action is being considered and the date of an Individualized Education Program (IEP) manifestation meeting, which must be held within 10 days of the date of misconduct.

2. The IEP team must:

Determine whether the misconduct is related to the student’s disability by reviewing evaluation and diagnostic results, information from the parent/guardian, observations of the student, and the student’s IEP and placement.  The behavior is not a manifestation of a student’s disability if:

The student was given appropriate special education supplementary aids and intervention strategies, and

The disability does not impair the ability to control behavior.

Review and revise, if necessary, the behavior intervention plan or, as necessary develop a functional behavior

assessment and intervention plan to address the misconduct.

Include in the IEP those services and modifications that will enable the student to continue to participate in the general curriculum and address the behavior so that it will not recur.

Determine the appropriateness of an interim educational setting.

If the student’s behavior is not a manifestation of the disability, school staff may apply the AQS/GCAA discipline code, taking into consideration the student’s special education and disciplinary records.  In no event, however, may the student be suspended for more than 10 consecutive or cumulative school days in a school year without providing appropriate educational services.

If the student’s behavior is a manifestation of the disability, the student’s placement may be changed to an appropriate interim educational setting for 45 days if the student carried a weapon to school or to a school function, knowingly possessed or used illegal drugs, sold or solicited the sale of a controlled substance while at school or at a school function, or is substantially likely to cause injury to himself/herself or others.

Students with disabilities, even if expelled, must be provided with an appropriate education in an alternative education setting.

New federal regulations offer some flexibility in suspending students with disabilities in excess of 10 school days in the school year in certain circumstances.  In order to determine whether the circumstances permit a suspension in excess of 10 days per school year, consultation by AQS/GCAA/ staff with the Confluence Academy Board is necessary.

RESPONSIBILITIES OF STUDENTS, PARENTS AND SCHOOL STAFF-
I.   STUDENTS’ RESPONSIBILITIES 

Students have the responsibility to respect and honor the rights of all persons involved in the educational community, to exercise the highest degree of self-discipline in observing and adhering to state and local laws, district and school policies and procedures. It is impossible to list all student responsibilities, but it is emphasized that the lack of responsibility creates infringement on the rights of others.

Students are expected to meet the following standards of conduct:

· Students shall act in a responsible manner exhibiting respect toward others.

· Students shall accept responsibility for their own behavior. 

· Students will cooperate with the school staff in maintaining safety, order and a disciplined environment.

· Students shall follow established school and classroom codes of conduct and rules, including safety rules and school bus rules.

· Students will attend all classes regularly and on time.

· Students shall maintain appropriate dress and hygiene

· Students shall respect the rights and property of others.

· Students shall refrain from acting in such a manner as to expose others to risk of harm or injury.

· Students shall not engage in any misbehavior that gives school officials reasonable cause to believe that such conduct will disrupt school programs/events, or incite violence in any way.

· Students shall refrain from carrying, bringing, using or possessing a weapon or weapon facsimile in or on school property.

· Students will refrain from possessing and using alcohol and/or tobacco products and other controlled substances.

II. PARENTS’ RESPONSIBILITIES 

 Parents have the responsibility to:
· Communicate often and routinely with their child’s teachers.

· Attend scheduled quarterly conferences.

· Keep informed about school policies and requirements of their student’s academic program, including homework.

· Ensure the student attends school regularly and is appropriately prepared.

· Participate in school workshops for home reinforcement of study skills and specific  instructional objectives.

· Alert the school to specific problems or difficulties that may impede the child’s learning or well-being

Ill. ADMINISTRATIVE RESPONSIBILITIES 
Administrators have the responsibility to:

· Promote mutual respect between students and adults.

· Be prepared to meet professional responsibilities associated with their respective positions.

· Promote a sense of pride and community as evidenced by a friendly and inviting atmosphere, the presence of celebratory clubs and activities/festive routines and traditions and service in the school and community.

· Contact a student’s parent/guardian in case of serious infractions of the school’s Code of Conduct.

Technology Acceptable Use Policy

Purpose of Use

Through technology, AQS and GCAA provide access for students and staff to resources from around the world. Expanding technologies take students and staff beyond the confines of the classroom, and provide tremendous opportunities for enhancing, extending, and rethinking the learning process. This new capability, however, requires guidance for students and staff use.

The Opportunities and Risks of Technology Use

AQS and GCAA believe that the value of information and the opportunity for interaction that technology offers outweighs the hazards of its misuse. Making network access available, however, carries with it the potential that some network users will encounter sources that could be considered controversial or inappropriate. Because information on networks is ever-changing and diverse, the school cannot completely predict or control what users may or may not locate when on-line. Technology provides a conduit to information: the users must be wary of the sources and content and be responsible in choosing information to be accessed.

No technology is guaranteed to be error free or totally dependable, nor is it safe when used irresponsibly. Among other matters, AQS is not liable or responsible for:

1. Any information that may be lost, damaged, or unavailable due to technical, or other difficulties; 

2. The accuracy or suitability of any information that is retrieved through technology 

3. Breaches of confidentiality; 

4. Defamatory material; or 

5. The consequences that may come from failure to follow AQS policy and procedures governing the use of technology.

Privileges of User

Users may access technology for educational purposes only. Exercising this privilege requires that users accept the responsibility for all material viewed, downloaded, and/or produced. Users will need to evaluate the validity of materials accessed through technology and cite their resources when appropriate.

The actions of users accessing networks through AQS and GCAA reflect on our organization. Users must conduct themselves accordingly by exercising good judgment and complying with this policy and any accompanying administrative regulations and guidelines.

Definition of Acceptable Use

Users will:

· Adhere to the rules of copyright and assume that any software that they did not create is copyrighted (unless it is labeled "freeware" or "public domain");

· Adhere to the licensing agreements governing the use of shareware; note that e-mail is not guaranteed to be private;

· Be responsible at all times for the proper use of their access privileges and for complying with all required system security identification codes, including not sharing such codes;

· Maintain the integrity of technological resources from potentially damaging messages, physical abuse, or computer viruses;

· Respect the rights of others to use equipment and therefore use it only for school-related activities;

· Treat all computers, printers, cameras, and other electronic hardware and software with great care;

· Abide by the policies and procedures of networks and systems linked by technology; and protect the privacy of other users and the integrity of the system by avoiding misuse of others' files, equipment, and programs. 

Users will not:
· Use offensive, obscene, inflammatory or defamatory language;

· Harass other users;

· Misrepresent themselves or others;

· Violate the rights of others, including their privacy;

· Access, download, and/or create pornographic or obscene material;

· Use the network for personal business or financial gain;

· Vandalize data, programs, and/or networks;

· Degrade or disrupt systems and/or equipment;

· Damage technology hardware and/or software;

· Spread computer viruses;

· Gain unauthorized access to resources or entities;

· Violate copyright laws;

· Damage computers, printers, cameras, or other hardware;

· Use technology for illegal activities; and

· Reveal their name, personal address or phone number, or those of other users without parental permission. 

Right to Monitor

AQS, and GCAA as providers of the technology, email, and Internet access, have the right to monitor any and all use of the system. Any individual right of privacy is superseded by the school’s need to maintain its system.

Penalties for Improper Use

If users of the technology do not follow the rules of Acceptable Use, their privileges may be taken away according to the following guidelines:

Level 1: Loss of use of computer privileges until the end of the current period.

Student does not follow the directions of supervisor regarding Internet, programs, or use of hardware.

Level 2: Loss of use of computer privileges for one month.
Student consistently does not follow directions of supervisor regarding Internet, programs, or use of hardware, OR

Student damages hardware due to carelessness.

Level 3: Loss of computer privileges for 3 months to entire academic year.
Student destroys files, any form of another person’s work, OR

Student views or prints a sexually explicit, offensive site OR

Student views or prints other inappropriate material, OR

Student destroys hardware intentionally, OR

Student destroys hardware beyond repair.

Level 4: Incurs the cost of repair or replacement of computer.
Student breaks the computer intentionally or unintentionally
Notification of Rights under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records. These rights are:

1) The right to inspect and review the student's education records within 45 days of the day the School receives a request for access.

Parents or eligible students should submit to the School principal, or appropriate school official a written request that identifies the record(s) they wish to inspect.  The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. 

2) The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate.

Parents or eligible students may ask the School to amend a record that they believe is inaccurate.  They should write the School principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it is inaccurate. If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without con­sent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or com­pany with whom the School has contracted to perform a special task (such as an attorney, audi­tor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an educa­tion record in order to fulfill his or her professional responsibility.

Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.  

4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC  20202-5901
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